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rrcrroJrHeHl{Io B yr{pexAeHr,Il{ orHo cflTcs. 3aKoHo,4areJrbcrBo P@ n
TaKXe npr4HsTble Ha ero ocHoBaHr4r,r noKanbHbre HopMaTr{BHbre

yqpexAeHrrr.
3arrlr4Te rrepcoHanbHbrx AaHHbD( AonxHo 6rrrr rro,4rrr,rcaHo
caa Jtlb46> , r{ Bce pa6ouruxz AoDKHrr 6rrrr uracsMeHHo noA

TIOJIOX(EHI,IE
o 3aqnTe rrepcoHaJrbHbrx AaHHrrx padornrrnoB

MynuqnnaJrbHoro Ka3eHuoro AomKoJrbrroro o6paroBareJrbHoro yqpercAeHrlq
<<.n[ercrcufr caa J\b46>

1. OEUIUE ITOJIOIKEH.UIfl
Hacrosrqee floroxenr,re o 3arrllrre nepcoHzrnbHhrx AaHHbD( pa6ornrar<on MyHuqrauanbHoro
Ka3eHHoro AomKoJIbHoro o6pasoBareJrbHoro frpex,(eHr{r < ,{ercxufi caa Jrlb46> (ganee -
floloxeHIEe) parpa6oraHo c Ilenbro 3arqr,rrbr zn$opnaaqprr4, orHocrqefica K rr4rrHocru u tturtuoil
)I{I43HI{ pa6ornr.Iror MynuqunalbHofo Ka3eHHoro AorrrKoJrbHoro o6pasoBarenbHoro yqpe)KAeHr4q
<[ercr<uft ca4 No 46>> (aarce - KaseHuoe frpexreHr{e), n coornercrBrn4 c @e4epanbHbrM 3aKoHoM
<06 o6paroBaHI,ILI n Pocczficroft (De4epar\kru>> or 29.12.2012r. Ns 2T-A3; co crlarsefi 24
Koncruryqza Poccufict<ofi Oe4epaquu, Tpy4onrna KoAeKcoM Poccuficxofi (De4epaquu vr
(De4epa-nrHrruu 3aKoHulMLI or 27 vrrolrs, 2006 roAa Ns 149-03 (06 unQopuaquz,
zH$opnraqroHHhD( rexHoJlorll-trx Lr o 3arrlprre unQopnraqr4rr)), or 27 urcw.2006 r. Ns 152-O3 (O
nepcoHaJrbHblx AaHHbD().
I.2. flonoNenue o 3aIrII{Te rrepcoHirnbHhx AaHHbrx pa6onrnroB ycraHaBJrr.rBaer rroprAoK
llonyqeHl4fl, yrlera, o6pa6orrz, HaKorrJreHurs. v xpaleHr,Is AoKyN{eHToB, coAep}Karqrrx cBeAeHr,rf,,
orHeceHHble K [epcoH&JIEHbIM AaHHbM pa6ornvroB frpex.qeulas. Pa6orHr.rK€tMr4 crrrrrarorcr nvr\a,
pa6orarorqlre B f{pexAeHr,r[ no rpyAoBoMy AoroBopy.
1.3. I-fenrro Hacro.fl[Iero lloroNenvrs. flBrrsercr r.rcrroJrHeHue 3aKoHo.rlareJrrcrBa P@ n o6tacru
3arrlr{Thr nepcoHaulbHbD( AaHHbfX.
1.4. K aKTulM o6sgaremghrM K
c(fepe 3arqr.rrbr ran(fopnrarlvrn, a
AKTI'I

pocrrr4cb o3HaKOMJreHhr c HI,rM.

2. TIO Hf TI4E KI C OCTAB TIEPCOHAJIbHbIX NAHHbIX
2.I. lloa nepcoHanbublMl4 Aannrntau pa6ornur<or rroHvMaercr znsopuaqua, neo6xo4zuar
pa6oro4areJllo B cBfr3kr c rpyAoBbrMLr orHorrreHvrflMtr r{ Kacarcqarcr KoHKperHoro pa6otrralca, a
TaKXe cBeIeHI'It o Qarrax, co6rrrprrx r,r o6crosrenbcrBax xr,r3Hrl pa6otnulca, rro3BoJlrroqr4e
ra4eHrz(f zqLrpoBarb ef o Jrr,rtrnocrb.
2.2. Cocrae [epcoHanbHbrx AaHHbD( pa6otrzxa:
- AHKETA;

- anro6raorpaSu4
- o6paronauve;
- cBeAeHr.rs o rpyAoBoM z o6rqeu craxe;
- cBeAeHr{r o npeAbrlyrrleM Mecre pa6oru;
- cBeAeHrrf, o cocTaBe ceMbr4;
- nacnopTHbre AaHHhre;
- cBeAeHr,Ir o Bor{HcKoM rleTe;
- cBeAeHr.rr o sapa6ornofi nnare coTpyAHr4Ka;
- cBeAeHUr O COrIUanbHbIX nbfoTax:
- clequiulbHocTb;
- 3aHr,rMaeMar AonxHocTb;

IO:



- pa3Mep 3apa6orHofi rularrr;
- HaJrnque cy.uuuocrefi ;
- aApec MecTa xa{TeJrbcTBa;

-.{olramHlrfi reneQon;
- co.rlepxaHrre rpyAoBoro AoroBopa;
- coAepxaHr{e AeKJraparIuE, UoAaBaeuoft n HanoloBylo }IHCIIeKII}IIO;

- I0AILIHHI,IKI,I pI KOIII.III [pI'IKa3OB tIO Jll{ttrroMy cocraBy;

- rlrnHbre AeJIa rI TpyAoBbre KHTII(KI{ coTpyAH}IKOB;

- ocHoBaHrrt K [pr{Ka3aM IIo JIrFrHoMy cocTaBy;

-.rlenq coAepx(arr(r{e MarepuulJrbr no rroBblrlreullro xnam,rQzKaql,Iu I{ rleperloAroroBKe

c orpyAHI,IKO B, I/tX aTre cralluu, crryxe6Hrnu pac cn eAoB aHuflMI;

- KO[II{I4 OTqeTOB, HiilpaBJlseMble B opraHbl CTaTTICTI'IKI{;

- KotIrII4 AoKyMeHTon o6 o6paroBanl{I{;
- pe3ynbrarbr MeAr.rq[HcKoro o6creAosanvlfi. Ha rlpeAMer roAHocrll K ocyuecrBJleHl'Iro rpyAoBbIX

o6xsannocreft;
- $ororpa(f vrvrkrkrnbre cBeAeHrrr, orHoctlqllect K rlepcoHuulbHblM AaHHbM paoorHlrKa;

- peKoMeHAar\Lrv, xapaKTeprIcTlIKI'I U T.n.

2.3. Vr<asaHHbre B n2.2. cBeAeHVr flBrritroTcs. xon(fu4enqvaJlbHblMrl I{ He rloAJlexar pa3rnalrleH}Ilo

r,rHaqe KaK rro ocHoBaHlItM, rrpeAycMorpeHHblM 3aKoHoAareJIbcrBoM P@. PeNzu 3aqI'ITbI

nepcoHanbHbrx AaHHbD( Moxer 6rrrr cnsr no plcreqelnuu 75 JIer, ecJII{ 6olsruzft cpoK He

lpeAycMoTpeH 3aKoHoAaTeJIbcTBoM vlPI coIJIaIIIeHueM c pa6oTHI{KoM'

3. OE.fl3AHHOCTI4 PAEOTOAATEJTfl
3.1. B qenrx lrcfloJrgeH]rx rpe6onanuft garonoAarenbcrBa P@ npu o6pa6ome repcoHanbHbx

AaHHbrx, rce pa6ornurz MMOy ( ,{ercrufi ca4 Ns46)) AoJIXHrI vcflorHsrb ycraHoBnennrrft

rroprAoK pa6orrr:
3.1.1. Pa6ora c repcoHtrnbHrrMlr AaHHbrMI4 pa6ornuroB AonxHa He Hapymars rpe6oB,aF.uia

3aKoHo.4areJrbcrBa PO v JIoKaJIbHbx HopMzrrrIBHbD( aKToB opraHla3allla]I' Lr AOJDKHa 6rrrr
HerrocpeAcrBeHHo cBf,3aHa c ocyuecrBJIeHI,IeM trMvt cBollx rpyAoBhIX (fyurcuufi.

3.1.2. llpu c6ope v o6pa6orre repcoHirnbHbrx AaHHbrx pa6orHura pa6oroAarelr AonxeH

pyKoBoAcrBoBarbcr Koncruryunefi P@, Tpy4onrnr,r KoAeKcoM P@ u I{HsIMI'I $e4epanrnrruz
3AKOHAMI,I.

3.1.3. llepconalrHbre AaHHbre pa6ouruKoB AoJIXHTT 6rrrr ilonfreHbl ToJIBKo HerlocpeAcrBeHHo y

nero. Eclv Ar9. o6pa6orru ero AaHHbD( ralrv prx uon1rtreHrlt [pllBneKaercs rperbl4 JII{IIa' ro
pa6onzr Ao111KeH Aarb npeABaprrreJrbHoe rrLIcbMeHHoe corJlaclle Ha sro. OAnonpeMeHHo pa6ornr'rr

AoJrx(eH 6116 yne4oMneH o rIeJUx c6opa zn(popruaq[[, rIcrorlnrIKax ee [onfreHH{, a raKxe o

11ocneAcrB11f,x orKa3a or [peAocraBJIeHI{t []IcbMeuHoro corJlacl{t Ha c6op uu(fopnaaUuu..

3.I.4. llepconatrnrre AaHHbre pa6orHzxa o ero IIoJILITLIqooKIIX, peJII'IrI4o3HbIx v I'IHbx

y6ex,4enurx, {acrnofi )rcI{3HLr, a raKxe qreHcrBe n o6IqecrneHHbrx u npolpcoro3HbD( opraHvBarJvtsx

He noAJrexar c6opy frpexAeHr,rgr\d, ecJrll rlHoe He rlpe.UycMorpeHo 3aKoHoAarenbcrBoM.

3.1.5. 3arqvra nepcoHanbHbD( AaHHEx pa6ourzxa AoJIxHa o6ecneq[narbc . rIoJIHocrbIo 3a crler

pa6oro4arenn.
1:.e . MKnOy < .{ercrufi caa Jrl!46> o6ssano rpr np}reMe Ha pa6orY, & raKxe upu nro6rx
r,r3MeHeHrrrx npaBun pa6oru c nepcoHurnbnblMll AaHHrIMI{ [lIcbMeHHo 3HaxoMr{Tb c HI'IMI{ Bcex

pa6ornuros YqpexAeHut'
3.1.7 MKIOy ( flercrufi ca[, <<46>> yqpex,qeHr,re He prMeer rlpaBo lrpl,IHyx,4arr pa6ornraKoB K

oTKa3y OT CBOLIX [paB Ha 3aIIII{Ty [epCOHanbHBIx AaHHbD(.

4. OEfl3AHHOCTII PAEOTHIIKA
Pa6ornur o6-ssaH:

4.1. flepe4aTb pa6oro4arelro Bce rrepcoHilnbHble AaHHbIe, yKa3aHHbIe B coorBercrB).Iouux

AoKyMeHTax.
4.2. B ycraHoBnennrrft flpaBr4naMkr cpoK coo6ularr pa6oro4arelro o6 I43MeHeHI'I[ cBol{x

rrepcoHilnbHbrx AaHHbrx.
5. TIPABA PAEOTHIIKA
Pa6ornux LrMegr rrpaBo :



5.1. Ha rpocMorp uepconarmnofi unQopnraqun, llMeroqeftcs K pa6oro4arelro.

5.2. Ha cno6omrfr 6ecn'rann'fr E Heorparrruengr-rfr Aocryfi K cBoLIM nepcoHanbHblM AaHHbIM, B

ToM qucJre rrpaBo Ha floJryqerrue tro,(fBepxAaloqrx AoKyI!{eHToB B B}IAe crlpaBoK, ronnfi vrvr B

Br{ile rlHoro Apyroro o$u[r'Ialrnoro AoKyMeHra.

5.3. Ha AocTyrr K MeII{qr{EcKr{M AaHHbIM c rloMolqbro MeA}Iq}IHcKofo clleqrIaJll,Icra Iro cBoeMy

nsr6opy.
5.4. Tpe6oBarb BHecrr{ tr3MeHeHuA vrlrpr yAzIJI}rrb rlepcouanbnyro un(fopMalll4ro, noJry reHHyIo

pa6oro4areneu B HapymeHrre HacTotlqxx lpaBun. I4sIvIeHeHuq BHoctTct Ha ocHoBaHuI'I

rrrrcbMeHHoro 3ZUIBJIoHI{' pa6oilrzra'
5.5. florpe6oearb or pa6oro4arenr lr3Becrl4Tb Bcex JIIII1, paHee nonfl}IBlrr[x rro BI4He

pa6oro4arelx HerroJlHbre Lrrvr HeBepHbIe rrepcoH€rnbHble AiuIHbIe o pa6oruIEre.

5.6. O6xanoBarb B cyAe6HoM rroprAKe no6rre HenpaBoMepHbre aeitcrYut ulu 6egAeficrsue

pa6oro4arenx 11pn o6pa6orre v 3iuqLITe fiepcoHanbHbx AaHHbx pa6orHIzra.

6. CBOP, OEPAEOTKA VT XPAHEHIIE TIEPCOHAJIbHbIX AAHHbIX
6.1. O6pa6orKa rrepcoHlrJrbHbx AaHHbx pa6otnura - ero rlonyqen[e un(fopuaqvlvlkr3 pa3nl4qHbD(

r4crorrHr4KoB, ee xpaHeHr,re, o6pa6orra, a raKxe nro6oe Apyroe llcilonb3oBaHne'

6.2. llepconaJrbHbre Ailrubre rrpeAocraBrflrorcs caMIlM pa6oururoM rlyreM 3a[oJIHeH]It aHKerbI

ycraHoBJrennofi ifopr"ru. Pa6oroAareJrb o6sgau rlpll I4x rIonfreHI,IlI [poBeprITb 3ilflBJIeHHbIe AaHHbIe

rrpeAbrBneHHbrM rroATBepxAzuoqt4M AoKyMeHTaM.

6.2.t. Anrera coAep)Kr.rr Borrpocbr o rrepcoHaJlbHbrx AaHHbx paoorHrIKa.

6.2.2. Agxera AonxHa 6srrr ganoJrHeHa pa6ornuroM JILIttr{o. Bce nons arlKerbl 4onxnrr 6rrrr
3arroJrHeHbr, a 1;1p;a orcyrcrBlrlr nn(foprraaqur4 B coorBercrBytouefi [oJIe AonxeH craBl{Tbcs

npoqepK. Corparqeuvs. npv 3ilrroJrHeHr,rrl aHKerbI He AorlycKzlrorcf,, TaKXe KaK II ucrrpaBneH.vrfl vr

3aqepKLIBaHIas. B SroN,I cn1r.lae pa6ourur O6sgan 3aIIonHLITb aHKeTy 3aHoBo.

6.2.3. Anrera pa6ornuxa xpaHr.rrcr B JrrrrIHoM Aene y orBercrBeHHofo nIlIIa pa6oro4areJl{ BMecre

rrpeAocTaBJIeHHbIMI4 AOKyMeHTaMI4.

6.2.4. JLa.rHoe 4eno pa6ornura o(fopMrsercs nocJle BcryrIJIeHlI{ TpyAoBoro AoroBopa B c}Iny.

6.2.5. JIFrHoe Aeno xpaH[Tcr B rralKax (Aeno) ycraHoBnenHoro o6pa:qa, Ha roropofi
yKa3brBarorcf, HoMep reilav O.I{.O. pa6otnura.
6.2.6. Jlr.rqnoe Aeno BKJlroqaer ABe (fororpa(fuu pa6onrnra 3 x 4 cu'
6.2.7. Bce AoKyMeHTbr nnrrHoro Aena xpaHtrct crporo B xpoHonorzqecKoM noptAKe, c

rlpocTaBneHueM AaTbI I,Ix noJIrreHI,It, a Taxxe HyMepaqllu.

6.2.8. Jluqnoe Aeno nocJre rrpeKparrleHvs rpyAoBoro AoroBopa c corpyAHI{KoM rlepeAaerct B

apxr{B, Lr xpaHLITcs ycraHoBneHHble 3aKOHOAaTeJIbCTBOM CpOKI'I.

7. TIEPEIAqA TTEPCOHAJTbIIbTX AAHHbTX
7.I. llpu ocyrqecrBneHr4r4 nepeAaqr{ rrepcoHanbHbD( AaIrHbD( pa6ornur<oB TperbI{M nI'IrIaM

pa6orogarem o6sgaH:
- ne coo6qarb nepcoHaJrbHbre AaHHbre 6es nonyreHHofo [I4cbMeHHofo cornacrat pa6oruuxa,

KpoMe cJryqaeB, KorAa raKr{e o6s3aHuocrl,I ycraHoBJleHhr 3aKoHoAarenbcrBoM;

- He rrepeAaBarb rrepcoHanbHbre AaHHbre pa6orHzxa Ant I{crlonb3oBanvrfl,B KoMMepqecKllx Ilentx;
- rpe6onarb or rperbr.rx Jrrrq co6nroAenzt [paBLIn pa6orrr c nepcoHanbHblM]l AaHHbrMlI' a raKxe

rrpeAocTaBneEr4fl [rrcbMeHHOrO rroATBepX,4eHLIt IICnOIb3OBaHU.f, IlepcoHanbHblx AaHHbIX B

lop.rrAKe, [pelycMoTpeHHblx HacTorrq[M nonoxeHlleM o 3aIqI,ITe rIepcoHuIIIbHbIx AaHHbD(;

- AaBaTb AOCTyn K rrepcoHanbHblM AaHHbrM TonbKo JII4II€IM, LIMeIOqLIM COOTBeTCTByTOqUft AoIIycK I4

rlcrroJrb3ylollprx r{x TonbKo AIS BbmOnHeHI,I.f, KOHKpeTHbX nOnnOUOVttfi ;
- He r.rcrpe6oearr zn<fopvaqr{ro o cocro.f,Hr,I}I 3AopoBbs pa6ornrara, 3a I{cKJIrorIeHI{eM .UaHHbIX,

Koropbre Moryr rroBJrlrrrb Ha I,IcnoJrHenue pa6orHI{KoM cBoI,IX TpyAoBbrx o6ssaHHocrefi.

s. Aocrvfr K ITEPCOHAJIbHbIM AAHHbIM COTPyAHTTKA
8.1. Bnyrpennzfi Aocqm (ucnolrsonauze uu(fopMalluu pa6ornnnavu yrpex.4ennr).
flpaeo Aocryrra K rrepcoHanbHblM AaHHrIM pa6ornvxa [Meror:
- 3aBeAyrouufi yupeNaeHr.reM;
- crapurnft Bocrrr,rrareJrb;
- 3aMecrr.rrenb 3aBeAyrouero [o aAMl,IHt4crparl{BHo-xo3sficrneHHofi pa6ore;

- MeAr.rqlrHcKar cecTpa;
- Aenolpo3BoArrTenb;



- ca\f pa6oTHHK.

8.1. Bnemrufi :ocrw (roct':apcrneHHbre crplxrypu).
flepcoHanrHble .furnl{ble pa6ornuKoB Mor}T npeAocraBrrlrrbcs. ToJrbKo no 3arrpocy KoMrrereHrHbrx
o praHoB - H\{ erctlurx cooTBeTcTByloune rro JrHoMoq]r[ :

- $e:epanrHar Ha-roroeax c.tyx6a;
- npaBooxpaHr.rrejrbHbre opraHbr;
- opf aHbr cTaTncTr,rKI,r;

- Sropo h?e.rurHbD( ucropwit;
- BOCHKOMATbI;

- opraHbr coquzlJrbHofo cTpaxoBaE[s,;
- rreHcrroHHue Qorqrr;
- IIoApa3AeJreHr4r MyHr.rqu[arnbHbrx opfaHoB yrrpaBneHr4r.
8.3. [pyrue opraHrr3arluu (rperrn nuqa).
Cne4enur o pa6orunre (n rorvr rr[cne yBoneHHoM r.r3 AaHHbrx apxnna) [peAocraBr.srorc{ rperbr4N{
nrzrlilM Ha ocHoBaHrru rrr{cbMeHHoro 3aflBrrenns, caMoro pa6ornura.
8.4. PoacrseHHrdKr,r u rrJreghr cenaefi.
flepcoualrHble AaHHbIe pa6ornrKa rrpeAocraBrflrorcs poAcrBeHHLrKaM urrpt qneH[rM ero ceMbrr
ToJrbKo c rrrrcbMeHHoro pa3perrreHvr pa6ornzra.
9. 3AIIII,ITA IIEPC OHAJIbHbIX ./IAHHbIX PABOTHI,IKOB
9.1. B paMKax peanl{3allllrl TIyHKToB Hacrosrqero floroxenns. o 3axJure nepcoHaJrbHbrx AaHHbrx
pa6ornuxoB,3aBeAyloqufi yrpex.4eHr{eM vgraer rrpl,rKir o Ha3HaqeHkrvt Jlvrr\a, orBercrBeHHoro 3a
co6lro4enue noptAKa pa6orrr c [epcoHitrlbHbrMr.I AaHHbrMrr pa6onrraroB, Ha KoropoM nexar Bce
o6rsanHocrlr rro o6ecueqeHuro ron$uAeHllllanbHocrr4 flon)rqeHHbrx AaHHbrx, a TarcKe opraHr{3arluu
pa6orrr c Hr,rMLr.

9.2' llocrynarcullae 3arlpocbl or rperbr,rx nr{rl Ha npeAocraBJreHze lepcoHanbnofi nn(fopMarlru4 o
pa6ornure AonxHbI Blz3llpoBarbcfl ropurtrqecrofi cnyN6ofi c pe3onroqzeft o Bo3MoxHocrr.r orBera
u rronHore rrpeAocraBr_f,eruofi raH$oprraaquu.
9.3. flepeaaua un(fopuar\w rpolrcxorr{T roJrbKo B rrr4cbMeHHoM Br{Ae. 3anpoc AonNeu 6rrrr
cAenaH B [LIcbMeHHoM BIEAe c yKa3aHI{eM Bcex peKBu3r.rroB JIr4rIa, 3alparrrzBaroqero zn(fopMarlurc.
Orser rorllreH 6rrm c4eraH Ha QrapnaenHona 6ranxe KoMrraHr.rr4 lr orlpaBnen m,r6o ryprepcrofi
cnyxbofi, nu6o 3aKa3HbrM nr{cbMoM.
9-4. Bce uonyveHuble rlepcoHanbHbre AaHHEre ,4onxHbr xpaHr{Tbct B Mecre, lrcKnroqarcqeM
HecaHKur4 oHr{poBaHHbrx AocTyn TpeTbr.rx nr4rl.
9.5. 3;rerrpoHHble HocI,ITeJII4 znsoprvraqrlrl, AoJrxHrr 6rrrr 3arqxuleHbr Kpr4rrrorpaSuvecruvu
cpeAcrBaMr{ 3a rTlarhr ran$oprvraquu.
10. OTBETCTBEHHOCTb 3A PA3TJIATEHIIE tIHOOpMArIrrn, cBfl3AHHOfr C
IIEPCOHAJIbHbIMU NAHHbIMII PAEOTHTIKA
10.1. Jlnra, np[3HaHHbIe BLIHoBHrIMTI B HapyneHr.r[ rroJroxenuft Hacro{rqefo flonoxenras o
3aIrII'Ire nepcoHiulbHbD( AaHHhx pa6oruuxou lpr.rBneKarorcs K ,qr.rcqrrnnr,rHap:rroit,
aAMl'IHrlcrparnnHofi, rpax,(aHcKo-npanonofi u yrolonnofi orBercrBeHHocrr{, B rroprAKe
rlpeAycMorpeHHoM 3aKoHoAareJIbcrBoM P(D u nora:rbHbrMr,r HopMarrlBHbrMr.r aKTaMV.


