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MMOJIOKEHHUE
0 3aIUTE NEePCOHATLHBIX JAHHBIX PA0OTHHKOB
MyHHUHIANLHOTO Ka3€HHOI0 JOMKOILHOr0 06pPa30BaTEILHOI0 yIPeKIeHHS
« Jercknit cag Ned6»

1. OBIITUE ITOJIOKEHHUS

Hacrosimee IMonoxeHne o 3almTe IEPCOHANBHBIX NAHHBIX PaOOTHHKOB MysnnunansHOTO
Ka3eHHOTO JOLIKOJBHOTO OOpPa3oBaTENBHOTO YUPEXKICHHS « Jerckuit cam Ned6» (mamee —
ITonoxenune) pazpaboTaHo ¢ LENbIO 3aIMUTH HHPOPMAIIMH, OTHOCSIIEHCS K IMYHOCTH M JHYHOM
KM3HH PabOTHHKOB MyHMIMIATBHOIO Ka3eHHOTO JOMIKONBHOTO 0GPa30BaTeNbHOTO YUPEKACHHUS
«erckuit cax Ne 46y (manee - KaseHHoe yupexaeHue), B cOOTBETCTBHH ¢ DeepalbHBIM 3aKOHOM
«O6 obpazosanum B Poccmiickoit ®eneparmu» ot 29.12.2012r. Ne 273-®3; co crareedi 24
Koucrturynun Poccuiickoit ®enepanuu, TpynoBeM Komekcom Poccmifckoit OQeneparn 1
OenepaibHbiME  3akoHamME  OoT 27 mions 2006 roma Ne 149-®3 «O6 undbopmarmn,
MHPOPMAIMOHHBIX TEXHOJOTHAX U O 3aiuTe mHopManuu», ot 27 mromns 2006 r. Ne 152-@3 «O
IEPCOHATBHBIX JTAHHBIXY.

1.2, IlomoxeHne o 3alMTe NEPCOHATBHBIX NAHHBIX PabOTHHKOB YCTAHABIHBAET MOPSAIOK
TONY4eHMs, y4era, oOpabOTKH, HAKOIVIEHHS M XDAHEHHS JOKYMEHTOB, COAECPIKAIIMX CBEICHHS,
OTHECEHHBIC K IIEPCOHANBHEIM JaHHBIM PAaOOTHHKOB yupexIeHus. PaGoTHEKaMH CUMTAIOTCS JTHIIA,
paboraromue B yIpexxIeHAH [0 TPYIOBOMY JIOTOBOPY.

1.3. Ilensto Hactosmiero ITonokeHMsl SBISETCA MCIONHEHHE 3aKOHOIaTenbcIBa PD B 06macTd
3aIHUTHI IEPCOHATIPHBIX JaHHBIX.

1.4. K akTam 00s3aTelbHBIM K HCITONHEHHIO B YUIPEXKICHUN OTHOCATCS 3aKOHOIATENHCTBO PO B
chepe 3ammTEl HHOOPMALMH, A TAaKKe HPHUHATHIE HA €r0 OCHOBAHHH JIOKATbHbIC HOpMAaTHBHbIE
aKThI YUPEKICHHSL.
1.5. Hactosmee IlomoxeHue O 3ammuTe NEPCOHANBHBIX IAHHBIX JODKHO OBITH HOMHCAHO
3aBenytommmM MKJIOV « Jlerckuit cam Ne46» , u Bce paGOTHHKM NOJDKHEI GBITH MHCEMEHHO IO
POCIHCH O3HAKOMIIEHEI C HHM.

2. TIOHATHE U COCTAB IIEPCOHAJIBHBIX JTAHHBIX

2.1. Tlom mepcoHaTbHBIMH JAHHBIMH pabOTHHKOB OHHMAETCS undopMmarms, HeoOXoxuMast
paboTonaremo B CBA3M C TPYHOBBIMA OTHOLICHHSMH W KACAIOMASACS KOHKPETHOTO paboTHUKa, a
TAKKEC CBEICHHS O (aKTax, COOBITHSX M OOCTOATENBCTBAX XXU3HH PAOOTHMKA, MO3BOJISIOLIUE
UIACHTHQHUIUPOBATH €0 JINYHOCTb.

2.2. CocTaB nepCOHANBHBIX JAHHBIX PAOOTHHKA:

- aHKeTa;

- aBToOMOTrpadus;

- o0pa3oBanue;

- CBEJICHHS O TPYJIOBOM H OOINEM CTaxe;

- CBEJICHUS O NPEBIAYIEM MECTE PabOTEHI;

- CBEJICHHUS O COCTaBE CEMBH;

- [IaCIIOPTHBIE TaHHEIE;

- CBEJICHHsI O BOMHCKOM y4eTe;

- CBSJICHHS 0 3apabOTHOM IIaTe COTPYAHHKA;

- CBEJICHHMS O COLUAIBHBIX JIbIOTAX;

- CHENHUATIBHOCTE;

- 3aHUMaeMast JIOJKHOCTD;



- pa3Mep 3apabOTHOH ILNATEL,

- HAJIMYHE CyJUMOCTEH;

- aJpec MecTa KMTEIIbLCTBA,

- TOMAIIHUH TenedoH;

- cojlepXXaHue TPYAOBOTo JOI0BOPA;

- COIEpXKaHHe JIEKIapaliy, 10JaBaeMOH B HATOTOBYIO HHCIICKIHIO;

- IOJUTMHHMKH M KOIIMH TIPUKA30B 110 THTHOMY COCTaBy,

- TMYHBIE Jea W TPYAOBbIE KHHXXKH COTPY/THHUKOB;

- OCHOBAHHA K IIPHKa3aM I10 JTUYHOMY COCTaBY;

- JIeTa, coepIKalHe MATEPHANBI [0 TIOBBILIEHHIO KBATN(UKAIMY U TIEPEIIOATOTOBKE

COTPYIHHKOB, HX aTTECTAllMH, CITY’KEOHBIM PACCIICIOBAHHIM;

- KOIIMY OTYETOB, HAMTPABISIEMBIE B OpraHbl CTATACTUKH;

- KOIIUK JOKYMEHTOB 00 00pa3oBaHKH;

- pe3yNbTATHl METHITMHCKOTO 00CIe0BAaHMs Ha NPEJIMET FOJHOCTH K OCYIIECTBICHUIO TPYIOBRIX
00SI3aHHOCTEH;

- hoTorpaduu ¥ MHBIC CBEACHHS, OTHOCAIIHECS K EPCOHATBHEIM TAHHBIM pabOTHUKA;

- PEKOMEHIAlUH, XapaKTEPUCTHKH U T.II.

2.3. VkazaHHbie B 11.2.2. CBEACHHS SBJIAIOTCS KOHQUISHIMAILHEIMA H HE MOAJICKAT PasTIIallCHUIO
MHAue KaK [0 OCHOBAHWSAM, IPEIyCMOTPEHHBIM 3aKOHONATENLCTBOM P@. PexuM 3alluThl
IEPCOHANBHBIX JAHHBIX MOXKET OBITh CHAT 1O HMCTEYCHHH 75 IIET, €CiH OONBIINNA CPOK HE
MPeLyCMOTPEH 3aKOHO/IaTEIECTBOM W COrJIaleHueEM c pabOTHUKOM.
3. OGSI3BAHHOCTH PABOTOJATEJIA

3.1. B mensix mcmojHeHus: TpeboBaHMM 3aKOHOAATeNbcTBA P® mpu 00paboTke NMEPCOHATBHBIX
naufbxX, Bce pabortHukn MKJIOVY « Jlerckuil cam Ned46) MOIDKHBI HCHOJHATH yCTaHOBJICHHBIN
HOPSOK PaboOTHI:

3.1.1. Pafora ¢ nepcoHaIBHBIME IJaHHBIMH DPAOOTHMKOB JOJDKHA HE HapylmlaTh TpeboBaHUN
3aKOHONATEThCTRA P® ¥ JOKATHHEIX HOPMATHBHBIX AaKTOB OpraHM3alli¥, M JIOJDKHA OBITh
HETIOCPEJCTBEHHO  CBsS3aHAa C  OCYHIECTBIICHHEM HMH  CBOMX  TPYJIOBBIX (GYHKIMH.
3.1.2. Tlpu c6ope M 0OpaGOTKE MEPCOHANBHBIX JAaHHBIX PAabOTHHKA PabOTOAATENb JOIDKEH
pyxoBoacTBoBathca Komcrutyuweit PO, Tpynosem komexcom PO u HHBIME (benepanbHBIMU
3aKOHaMH.

3.1.3. TlepconanbHble JaHHbIE PaGOTHHUKOB JIOJDKHBEI OBITh IOJIYYEHB! TOJNBKO HEMOCPEICTBCHHO Y
Hero. Ecnu Ui 06paGoTKH €ro JaHHBIX HWJIM MX MOJIyYeHHs IPHUBJICKACTCS TPETHU 1IHMA, TO
paGOTHHK JOJDKEH JaTh IIPEBApPHTENbHOE MACEMEHHOE CoTacke Ha 3T0. OZTHOBPEMEHHO pabOTHUK
JOJKEH OBITh YBEAOMIIEH O IeisiXx cOopa HHQOpMaIuM, NCTOYHHKAX €€ MONYYCHH:, a Takke O
MOCNEACTBUSAX OTKA3a OT MPEJOCTABIEHMS NHMCBMEHHOIO COITAcHA Ha cOop MH(GOpMAIHHL..
3.1.4. TlepconanbHble paHHBIE pabOTHHKA O €ro MNOMUTHYECKHX, PEJIUTHO3HBIX M HHBIX
yOEKICHIAX, YACTHOM JKI3HH, 4 TAKXKE WICHCTRBE B OOIECTBEHHBIX M IIPOPCOIO3HBIX OpPraHA3aliix
He NOAJIEKAT cO0Opy YUPEKIACHHEM, €CIIM MHOE HE NPEeyCMOTPEHO 3aKOHOMATEIECTBOM.

3.1.5. 3amura NEpCOHAIBHBIX JAHHBIX PaOOTHHKA JOJDKHA 00eCeunBaTLCS IIOJHOCTBIO 34 CUET
paboTonarens.

3.1.6. MKJIOY « JHerckmit can Ned6» 00s3aHO NMpH mpueme Ha pabory, a Takke HIpH TMHOOBIX
M3MEHEHHAX IIPaBMIl paGoThl ¢ NMEPCOHATBHBIMM JaHHBIME NMHCBMEHHO 3HAKOMMTH C HHMH BCEX
pabOTHHUKOB YUPEXKICHHUS.
3.1.7 MKJIOY « Jerckuif cax «46» ydupex/eHHe He MMEET IpaBo NMPUHYKIATh PaOOTHHKOB K
OTKa3y OT CBOMX IipaB Ha 3alUTy IIEPCOHAIBHBIX JAHHBIX.

4. OBSI3AHHOCTH PABOTHHKA

PaboTHuk 06s13aH:

4.1. Tlepemats paboOTOHATENIO BCE MHNEPCOHANBHEIC [TAHHBIC, YKa3aHHBIE B COOTBETCTBYIOINMX
JIOKYMEHTaX.

42. B yCTaHORNEHHBIM MpaBHiaMh CPOK cooOmaTh paGoTonarento 00 H3MEHEHMH CBOMX
TIEPCOHANBHBIX TaHHBIX.

5. TIPABA PABOTHHUKA

PaboTHNK MMeEeT MpaBo:



5.1. Ha mpocMoTp mepcoHanbHOH  HHOOpMAlMH, HMMEIOWEHCs K paboTojaTemo.
5.2. Ha cBoBoanbiii GecIuiaTHBIM H HEOrpAaHHYEHHBIH NOCTYIL K CBOMM IIEPCOHATBHBIM JTaHHBIM, B
TOM 4MCJIe TPaBO HA MOJNy9eHHE MOATBEPXIAIOMMX NOKYMEHTOB B BHJE CIIPABOK, KONMH HIM B

BUIE HHOTO ZIpyToro odumaIEHOrO JOKYMEHTa.
5.3. Ha focTynm K MeIMIIMHCKMM NAHHBIM C IIOMOMIBIO METHUIHHCKOIO CIEIHAINCTA 10 CBOEMY
BBIOODY.

5.4. Tpe6oBaThb BHECTH W3MEHEHHS WIH YJANTHTh NEPCOHANBHYIO HHPOPMALMIO, MOIyYCHHYIO
paboTojaTeneM B HApylIeHHe HACTOAIMMX 0paBui. VI3MeHeHHs BHOCATCA Ha OCHOBAHHH
MTACBMEHHOTO 3asBIICHUS pabOTHHKA.
5.5. Ilorpebosare OT pa0oTomaTeNns M3BECTHTH BCEX JIMI, paHee MONYYMBIIMX TO BHHE
paboromarenss HEMONHBIE WM  HEBEPHBIE  INIEPCOHANbHBIE — JaHHBIE O  PabOTHHKE.
5.6. O6xanoBaTh B CyZEOHOM TMOpsIKe JIOOble HENpaBOMEPHBIE NCHCTBUS WM Oe3lehcTBHE
paGoTomarenss mpu  obpaboTke M 3alluTe  NMEPCOHATBHBIX  J@HHBIX  PabOTHHKA.
6. CBOP, OBPABOTKA WM XPAHEHHE TIEPCOHAJIbHBIX JAHHBIX
6.1. O6paboTKa TIepcOHANbHBIX TAaHHBIX PaOOTHHUKA - 3TO MOMyYeHHEe HHPOPMAUK U3 Pa3THIHBIX
HCTOUHHKOB, e¢ XpaHenwe, o0paboTka, a Takke JH0Doe Jpyroe  HCHONb30BAHHME.
6.2. TlepcoHanbHBIE JAHHBIE IPENOCTABISIIOTCA CaMHM Pa0OTHHUKOM IyTEM 3allOHEHHA aHKEThI
yCTaHOBJIEHHOH (opMEl. PaGoTomaress 0053aH IIPU UX MOJIY4YEHAH IIPOBEPUTH 3aBJICHHBIC ITaHHBIC
MPeIbSIBICHHBIM HOATBEPKAAIOINAM JIOKYMEHTaM.
6.2.1. AHnxkera COJICPXKHUT BOIIPOCHI 0 MEPCOHAIBHBIX JIAHHBIX paboTHHKA.
6.2.2. AHKeTa JOJDKHA OBITH 3allOJNHEHa PaOOTHMKOM IMYHO. Bce MONS aHKETH JOJDKHEI OBITH
3allOJIHEHBI, 4 NPHM OTCYTCTBHM HHQOPMAallMH B COOTBETCTBYIOIICH IIOJE JOMKEH CTaBUTHCS
npouepk. COKpallleHHs TP 3allOJHEHNM aHKETHI HE JIOIYCKAIOTCS, TAKXKe KaK W MCIPAaBICHHS M
3ayepkuBanus. B sToM ciyuae pabOTHHK 00s3aH 3aM0IHATE aHKETY 3aHOBO.

6.2.3. AHKeTa paGOTHHKA XPAHUTCS B JIMIHOM JIeJIE y OTBETCTBEHHOIO JiHIa pabOTOAATENS BMECTE
C IIPeI0CTABICHHBIMA JIOKYMEHTaMH.
6.2.4. JInunoe neno paboTHUKA 0QOPMIIIETCS IOCIE BCTYIIEHUS TPYA0BOIO IOTOBOPA B CHITY.
6.2.5. JlndHoe MeN0 XpAaHHTCS B TAKax «IeI0» YCTaHOBICHHOro obpasna, Ha KOTOPOH
ykassiBarotcs HoMep jena 1 ©.1.0. paboTHuUKA.

6.2.6. Jlnunoe meno BKo4aeT aBe Qororpadur pabotHHKA 3 X 4 CM.

6.2.7. Bce HOKYMEHTHl JMYHOTO J€JNa XPAHATCA CTPOr0 B XPOHOJNOTMYECKOM IOPAIKE, C
NIPOCTABJICHUEM JIaThl HX TOIY4CHHs, a TaKXKe HyMEpaluy.

6.2.8. JIuuHOE Ieno mocie IpeKpamieHHs TPyAOBOrO HOroBopa C COTPYIHHKOM INEpElaeTrcs B
apXxHB, ¥ XPAHUTCS YCTaHOBJICHHBIE 3aKOHOIATETTHCTBOM CPOKH.

7. MNEPEJAYA ITEPCOHAJIBHBIX TAHHBIX

7.1. Tlpu oCyIUECTBICHMH MEPENa4l IICPCOHANBHBIX JaHHBIX pPabOTHUKOB TPETHUM JIMIAM
paboroaarenb 00s3aH:

- He cooOMaTh TepCOHATbHbIE JaHHbIE Ge3 IONYyYeHHOTO MHUCEMEHHOrO Corjacus paboTHHKA,
KpOMe CIIy4aeB, KOT/ia TaKiAe O0s3aHHOCTH YCTAHOBIICHB! 3aKOHOIATE/IbCTBOM;

- He IepeaBaTh IEePCOHAIbHBIE JAaHHBIE PAOOTHHKA [T HCIIOJIb30BAaHU B KOMMEPYECKHX ETIAX;

- TpeGOBaTh OT TPETHUX JIUI[ COOMIONCHNS IIPABUI paboThl ¢ ICPCOHATBHBIMY JAHHBIMH, a4 TaKXe
IpeJOCTABICHHsS MUCHMEHHOTO NOATBEPXKJICHHS HCIIONB30BaHUS IIEPCOHATBHBIX JaHHBIX B
HOPSAZIKE, TPEAYCMOTPEHHBIX HACTOSIINM MOJIOKEHHEM O 3aIIUTE MePCOHATBHBIX TaHHbIX;

- 1aBaTh JOCTYT K NEPCOHAIBHBIM JaHHBIM TOJBKO JIMIIAM, MMEIOIMM COOTBETCTBYHOIIHI TOIYCK U
HCTIONB3YFOIIUX UX TOJIBKO IS BHITONHEHNS! KOHKPETHBIX MOJIHOMOYHH;

- He HcTpeboBaTh MHPOPMAIMIO O COCTOSHUM 3[0pOBbS paOOTHHMKA, 33 MCKIIOYCHHEM JaHHBIX,
KOTOpBIE MOTYT HOBJIHATH HA MCTIOJIHEHHAE PAOOTHAKOM CBOMX TPYIOBBIX 00S3aHHOCTEH.

8. JOCTYII K IEPCOHAJIBHBIM AHHBIM COTPYJTHHUKA

8.1. BEyTpeHHuiil 0CTyn (ACHOIb30BAHHE HHPOPMANUy PabOTHUKAME YUPEKIECHHUS).

ITpaBo moCTyIIa K MEPCOHANBHBIM JaHHBIM pabOTHHKA HMEIOT:

- 3aBEYIOINHH YUpe)KIeHUEM;

- CTaplluil BOCIIATATED;

- 3aMECTHUTEIIb 3aBEAYIOIIETO M0 aIMUHUCTPATHBHO-X03SHCTBEHHOH paboTe;

- MEIMIIMHCKAS CECTPa;

- IICTIOTIPO3BOTATEND;



- caM pa0OTHHK.

8.2. BHemHu# 10cTV (TOCYAAPCTBEHHBIE CTPYKTYPHI).

Ilepconaribhbie JaHHbIe PabOTHHKOB MOTYT MPEXOCTABIATECSA TOJNBKO MO 3aIPOCy KOMIIETEHTHBIX
OpraHOB. HMEIOUIHX COOTBETCTBYIOIHUE OJTHOMOYHS:

- beaepaibHas HaTOroBas cIyxo0a;

- IPaBOOXPaHHTEIbHBIE OPTaHHI,

- OpraHbl CTATHCTHKH,

- OFOPO KpEeIUTHEBIX HCTOPHIA;

- BOGHKOMATEI,

- OpraHpl COLHAIBHOTO CTPAXOBAHUS;

- IEHCHOHHBIC DOHIHI;

- TOIpa3AeICHHs] MyHUIIUNIATBHBIX OPraHOB YIIPABJIEHHS.

8.3. lpyrue opranuzaiuy (TpeThbH JIUIIA).

Caeiennst 0 paGoTHYKe (B TOM YHCIIC YBOJICHHOM M3 JaHHBIX apXHBA) NMPENOCTABISIOTCS TpeTbUM
JMLaM HA OCHOBAHMH JIMCEMEHHOTO 3asBJICHUS CaMOTO pabOTHHKA.

8.4. PonCTBEHHUKH U WIEHBI CEMEH.

Ilepconanbuple maHHBIE pabOTHHKA IPENOCTABISIOTCS POACTBEHHHKAM WM WIEHAM €0 CEMBH
TOJIBKO C THCHbMEHHOTO pa3pelleHus paboTHHKA.

9. SAIINUTA INTEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B pamkax peanu3anmuy NMyHKTOB HACTOSILEro [10M0XeHHs O 3allMTe MEePCOHANBHBIX JAHHBIX
PabOTHHUKOB, 3aBENYIOIIMA YIPESKICHHEM M3/a€T IPUKAa3 O Ha3HAYCHHH JIHIA, OTBETCTBEHHOIO 32
cobMroAeHHe NOpsKa paGOTHI ¢ NEPCOHANBHBIME IAHHBIMH PaGOTHHKOB, Ha KOTOPOM JIEXKAT BCE
00SI3aHHOCTH IO 00eCTIeYeHHIO KOHGUICHIMATLHOCTH OMYYCHHBIX JaHHbIX, 4 TAKKE OpraHu3aluu
paboThI ¢ HUMH.

9.2. Tloctynaromue 3anpockl OT TPETHHX JIHIl HA NPEJOCTaBIeHNE EPCOHATBHOMN rHpOpMAIHH O
pabOTHYKe JOKHBI BUSHPOBATBCS FOPHIAMYECKON CITyKGOM ¢ Pe30IIoNueli 0 BO3MOKHOCTH OTBETA
u TIOJTHOTE [IPEIOCTABIIIEMOI uHGOpPMATUH.
9.3. Ilepenaua mHbOpMAIME NPOMCXOJUT TOJBKO B MHCEMEHHOM BHIE. 3anpoc HOMKeH OBITh
CACNaH B NMCbMEHHOM BHJIE C yKa3aHMEM BCEX PEKBH3MTOB JIMIA, 3AlPAIIHBAIONIEr0 HHPOPMAIIHIO.
OrBer momkeH OBITH cenaH Ha GUPMEHHOM OJaHKe KOMITAHHH M OTIPABIIEH THO0 KyphepCcKOU
CITyX00if, 160 3aKa3HBbIM IACHEMOM.
9.4. Bce momy4eHHbIC IIEPCOHANBHBIE IAHHBIE JOKHBI XPAHHUTHCS B MECTE, HCKIIOYAIOMEM
HECaHKITMOHUPOBAHHBIX JOCTYI TPETHUX JIUIL.

9.5. DnexTpoHHBIE HOCHTENH HH(OPMAIMH, NODKHBI OBITH 3AlALICHEI KpunrorpaduyecKuMu
CpeICTBaMH 3alUTH HHGOPMAIHH.

10. OTBETCTBEHHOCTDb 3A PA3IJIAHIEHUE HH®OPMAIIMU, CBSI3AHHOM C
INEPCOHAJIbHBIMU JAHHBIMHA PABOTHUKA

10.1. Jluna, mpu3HAHHBIE BMHOBHEIMHM B HAPYIICHHH IMOJOKEHHA Hacrosmero IlomoxeHnus o
3alllUTe  NEPCOHANBHBIX  JAHHBIX  PabOTHHKOM  IPHBJICKAIOTCS K  JAUCHUILIMHAPHOI,
aIMUHHCTPATHBHOH, IPaXIaHCKO-IIPABOBOH M  YrONOBHOW OTBETCTBEHHOCTH, B IIOPSIKE
NPEAYCMOTPEHHOM 3aKOHOAATEILCTBOM P® 1 NOKaIbHEIMH HOPMATUBHBIMH AKTAMH.



